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Green Homes Programme Manager 

12 Month Fixed Term Contract 

 

Reference:    SEMN0048 

Duration:    12 Month Fixed Term Contract 

Salary    £50,881  

Location:    Home Based  

                  

The Opportunity 

An exciting opportunity has arisen within the Greater South East Energy Hub (GSEEH). 

The GSEEH was set up in 2018 and is funded by the Department of Business Energy and Industrial 

Strategy. The GSEEH covers 11 Local Enterprise Partnerships and 141 local authorities in the south 

east of England. 

Our work encompasses several programmes that reduce carbon and bring social and economic benefit. 

This includes the administration of the Rural Community Energy Fund and the Green Home Local 

Authority Delivery Phase 2 programme. 

The Greater South East Energy Hub is based within the Business & Skills Energy directorate at the 

Cambridgeshire and Peterborough Combined Authority. 

The Authority was established in March 2017 as a result of powers being devolved to it by Central 

Government most particularly in regard to securing major developments and improvements in respect of 

Transport, Housing, Education and Skills across the region with a vision to make Cambridgeshire and 

Peterborough the leading place in the world to learn, live and work. 

The Programme Manager will be the lead for domestic energy efficiency across the Greater South East 

Energy Hub. The role is to develop and implement energy efficiency and decarbonisation of heat 

programmes that support the Department of Business Energy & Industrial Strategy (BEIS) in the delivery 

and development of fuel poverty and net zero policies. To lead and manage the development of local 

supply chains, project pipelines and business models to enable local authorities to deliver energy 

efficiency at scale across the Hub region. 

The role holder will undertake effective stakeholder management with internal and external strategic 

directors and senior managers, interpreting strategic visions into a coherent local programme of 

domestic retrofit projects covering the eleven Local Enterprise Partnerships that comprise the Greater 

South East Local Energy Hub (GSEEH). 
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JOB DESCRIPTION 

Role: Green Homes Programme Manager 

Reports to: Regional Hub Manager 

 

Job Purpose  

To be the lead for domestic energy efficiency across the Greater South East Energy Hub. To develop 

and implement energy efficiency and decarbonisation of heat programmes that support the Department 

of Business Energy & Industrial Strategy (BEIS) in the delivery and development of fuel poverty and net 

zero policies. To lead and manage the development of local supply chains, project pipelines and 

business models to enable local authorities to deliver energy efficiency at scale across the Hub region. 

The role holder will undertake effective stakeholder management with internal and external strategic 

directors and senior managers, interpreting strategic visions into a coherent local programme of 

domestic retrofit projects covering the eleven Local Enterprise Partnerships that comprise the Greater 

South East Local Energy Hub.   

 

Key Responsibilities 

 Responsible for the GSEEH retrofit project team (area project managers, supply chain development 

and framework management). 

 Gain an early agreement on choice and scope of the deliverable programme/projects and policy 

through the provision of strong leadership for local programme resources, framework partners and 

consultants (where and when required), defining work, ensuring deadlines are understood and 

adhered to and that the programme objectives are clearly articulated and understood. 

 Maintain regular communication with all programme-related interested parties within local, strategic 

and national partners as appropriate.  

 Play a key strategic role in establishing a shared understanding and commitment across the 

stakeholders of Greater South East Energy Hub of our vision, ambition and aims. 

 Manage the successful delivery and development of the programme on time, to budget and of the 

right quality, using the project management methodology where appropriate, taking responsibility for 

all reports to the Hub, programme related boards and other senior management across the 

respective collaborations. 

 Maintain control of the programme scope through an effective change control process, consulting 

with key stakeholders as needed, and ensuring that all project documentation is managed effectively, 

including effective record keeping and version control. 

 Administer monthly reporting between projects, government and key stakeholders. 

 Manage programme risks, mitigation and contingency planning, communicating clearly with senior 

decision-making stakeholders.  

 Develop stakeholder engagement and communications plans, promote opportunities and outcomes, 

act on and embed lessons learnt. 

 Maintain a network of energy efficiency officers and senior decision makers within each Local 

Authority.  
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 Implement and develop procurement strategies for delivery partners and the retrofit supply chain. 

 Raise awareness of future national and regional funding opportunities including ECO Flex, Home 

Upgrade Grants and Social Housing Decarbonisation Funds 

 Support the housing sector and local government to develop proposals and secure finance. 

 Support a robust assessment of the supply chain to deliver homes upgrade programmes.  

 Support growth in the market for domestic retrofit (manufacturing, installers, PAS 2035 retrofit roles) 

 Promote uptake of Trustmark and other schemes to assure quality in design and installation of 

retrofit measures. 

 Report and present recommendations to the Local Energy Hub Board, including proposals for 

business models and interventions in the able to pay markets and the private rented sector to 

stimulate significant private investment in homes energy efficiency. 

 

Key Working Relationships 

 Council partners and partnerships 

 Social housing providers, private landlords 

 Industry bodies 

 Other Members of the Combined Authority 

 Senior Officers and Members of the Constituent Bodies 

 LEP, Council and other stakeholders in the Greater South East Hub area 

 

PERSON SPECIFICATION 

 

Knowledge & Experience 

Essential 

 Proven experience at a senior level of successfully managing and delivering a wide range of complex 

and high value projects and programmes to structured programme and project management 

methodologies. 

 Experience of contract management 

 Knowledge of the construction sector and domestic energy schemes 

 Knowledge of domestic energy efficiency retrofit measures, heat decarbonisation and quality 

standards. 

 Experience of working with senior management and a range of stakeholders. 

 Experience of developing and managing a team. 
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Desirable 

 Experience of developing and delivering home energy efficiency programmes at scale is highly 

desirable.   

 Understanding of the retrofit supply chain 

 Knowledge of administration of grant funding programmes 

 Knowledge of procurement  

 Public Sector experience 

 

Skills & Abilities 

Essential 

 Good written and oral presentation skills with ability to present complex ideas in a comprehensible 

way.  

 Strong strategic and analytical skills 

 Excellent interpersonal skills and ability to communicate and negotiate with a wide range of 

stakeholders. 

 Business case development and approval skills 

 Ability to meet challenging deadlines. 

 Good IT skills and knowledge of a range of IT packages, including performance management and 

reporting. 

Desirable 

 Prince 2 Qualified or equivalent 

 MS Office abilities   

 

Behaviours 

 The post-holder is expected to maintain the highest level of confidentiality and discretion at all times 

during the course of their work. 

 The post-holder must comply with the Council’s Health and Safety requirements. 

 The post-holder will be required to work from a variety of locations within the Greater South East Hub 

area including Cambridgeshire & Peterborough region. There will also be a requirement to travel out 

of the region. 

 

To apply for this role: Your CV and a covering letter should be sent to: paul.woods3@beis.gov.uk  

Closing date: 19th May 2021 
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